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IELTS Speaking Practice Test 12 Topic: An Important
Letter

Speaking Part 1

1How often do you write letters?

I do write letters but not very often. As there have been so many technological
advancements there is hardly any need to write a letter.

2What do you write about?

If I am writing a letter it will mostly be about how the days were, things I did to spend my
time , how I managed to complete my monthly tasks, etc. I keep the letters in a box where
no one can read

[restrict paid=true]

3On what occasions do you write letters?

At the end of every month, I write a letter regarding what I learned and how I spent my
time.

4Do you like writing letters to your relatives and friends?

Yes , I do like writing letters to my friends and family. In fact, if there’s a birthday of one of
my close friends or family member I always write a letter to them to show how much they
mean to me.

Speaking Part 2

Here is an audio of the sample answers given below. Please listen to it for more clarity on
the Speaking Test

https://ieltsmaterial.com/wp-content/uploads/2016/08/Topic21-An-Important-Letter.mp3

 

Describe an important letter that you received

You should say
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 who wrote it
 when you received it
 what the letter was about and explain why it was important.

Sample Answer

A very important letter that I received actually came from my doctor, believe it or not. I
know that sounds a little strange coming from a young person like me. You see, at the
time, I was in school and was working very hard and neglecting to take care of myself. I
was so worried and stressed over my studies that, well, number one, I wasn’t eating very
well. Then on top of that, I was spending so much time in the library that I wasn’t going
outside and getting any exercise. I noticed that I was starting to get sick easily and kind of
run-down. It was really getting bad; even my friends noticed my lack of strength and
energy, and one of them was so concerned about me that he wrote and mentioned this to
my parents, and my mom asked one of her friends, who is a doctor, to give me some
advice.

So this doctor who I didn’t even know wrote me a long letter and told me that flat out. I
really needed to have more balance in my life and make sure that I was getting all of the
things that I already said I was missing. So out to the badminton court I went whether I felt
like it or not, eating a good healthy breakfast in the morning, slowing down and taking
some time with my friends, and before I knew it, I felt so much better. If this doctor hadn’t
taken the time to write me, I just don’t know what would have happened to me. I think my
life would be different and I might not even be sitting here talking with you.

Vocabulary for Cue Card

Neglect: Fail to care for properly.
Eg: I think I should neglect this portion.
Lack: The state of being without or not having enough of something.
Eg: Many people lack vitamin C.
Balance: An even distribution of weight enabling someone or something to remain
upright and steady.
Eg: We should always strive to bring a balance in our lives.
Breakfast: Food eaten in the morning
Eg: Did you have your breakfast this morning?

Speaking Part 3

1 What are the different kinds of letters that the post office delivers ?

Well there are bills and things that you have to pay. Then there is a lot of junk mail and
advertisements. The nice thing is when you get a personal letter from one of your friends. I
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suppose there would be some credit card applications and maybe a bank statement,
birthday cards and Christmas cards come through the mail, too.

2What can people do if they receive unwanted advertising in the mail ?

The best thing that they could do is simply drop it in the wastebasket. I suppose if they
wanted to they could save them and tie them together and take them to the recycling
center to make a little money. They could just put them in a corner and let them stack up
and see if their friends are interested in them. If they have a pet they could use
advertisements to line the inside of a bird cage or litter box, so it could do its business
there.

3 Why do people write letters to newspapers ?

I think it is because people read newspapers and maybe something that they read affects
them and they have something to say about it. Of course not everyone does this because
some people are quieter in nature and would feel like writing and having it printed would
be embarrassing. I really think that it depends on the nature of the person and what affects
them. I don’t know if I would do something like that unless an article really got to me.

4 Do you think it is better to apply for a job by letter or by email ? Why/Why not?

Well, it really depends on the company, but a lot of companies do their business by email
and so they might prefer that. If the company wanted a hard copy letter, well of course I
would oblige them. I think because I am applying for the job. I would do whatever is
convenient for the company.

5 What do you think is the most difficult kind of letter to write ?

I find it very difficult to write a letter rejecting someone. It’s hard to tell them you don’t
want to date or whatever them and not hurt their feelings any more than you have to. You
have to word things carefully and make sure they get the point, but be subtle.

6 What are the advantages and disadvantages of emails compared to handwritten
letters ?

Well of course an obvious advantage is speed, getting it there quickly. Another advantage
would be you don’t need a paper, which would save on the environment, along with not
needing a pen which again saves the environment. As to the disadvantages, well, a
handwritten letter has a more personal touch, it shows that you took your time to sit down
and gather all of the writing materials and also took time to go to the post office or put it in
the mailbox to get it to the person on the other end.

7 Do you prefer to write letters or emails ? Why?

I really only write emails now. I haven’t written a letter in so long, it is kind a hard to
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remember when. As long as I have a computer and the net is there, I will always prefer
writing emails. Things are just moving too quickly for me to take the time and energy to
write a letter. In a way, I would have to change my whole way of thinking to write a letter. It
might be fun to try it and see what it is like.

8 Do senior citizens in China write emails ? Why /Why not?

Well, unless they are very unusual senior citizens they don’t write emails. You know that
having a computer and more important knowing how to operate one is just not something
that the older generation has a lot of experience in. In our culture and maybe even in the
West, I don’t know, senior citizens like to get around in their own neighborhoods and mix
and mingle with their friends there, so the need to write emails and use a computer is not
really there. I suppose that if an older person has a business, then they might write some
emails, but more than likely they would have a secretary do it for them.

9 What effects, if any, do you think the use of emails might have on traditional
Chinese culture ?

Well, as I was saying emails have had a big effect on Chinese culture already. We
younger people want to reach out to not just the ones that are in our neighborhood or even
in our city but to those that are all over the world. You know, for a long time China was
closed to the West and Western culture, now that it has opened its doors there have been
many changes, and writing emails is one of them. Emailing is more than just writing; it
really is a way of life, and this way of life wasn’t available here in China before.

10 Do you think handwriting will still he an important skill in the future ?

Well in China right now the written characters are important for many things, such as
billboards and small business signs. But now that computers are being made with Chinese
character inputs, the actual writing out of them is no longer necessary. I think there will
come a time in the future when writing the characters by hand will be a lost art. sad to say,
as writing characters by hand is an art form here in China. Computerization is moving in
and taking over, so for the sake of speed we will see the slower methods of
communicating—such as handwritten characters—become a lost art and a casualty of
modern times.

Vocabulary for Speaking Part 3

Stack: A pile of objects
Eg: Can you please pick up the stack of boxes for me?
Secretary: a person employed by an individual or in an office to assist with
correspondence, make appointments, and carry out administrative tasks
Eg: She is the secretary of the new boss
Article: A particular item or object.
Eg: I read this article in the newspaper
Subtle: (especially of a change or distinction) so delicate or precise as to be
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difficult to analyze or describe.
Eg: Isn’t it too subtle?
Recycle: Convert (waste) into reusable material.
Eg: Wastewater is recycled in this tank
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